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ssssssmsssswesnmenessmmy  ANNUAL BUDGET

FUND 110 DEPARTMENT 02 |DIVISION 050 |acTIVITY 50000
GENERAL CITY MANAGER
WORK PROGRAM
The City Manager is responsible for implementing all City policies, coordinating City depart-
ments- in the effective administration of all laws and ordinances, and appointing and remov-
ing most City employees. Additionally, the City Manager prepares and submits an annual budget]
to the City Commission and advises the governing body on the City's financial condition and
needs. The City Manager makes recommendations to the governing body but has no vote.
The Deputy City Manager assists in executing the responsibilities of the office and serves
as Acting City Manager in the City Manager's absence. All department directors except the
Director of Law report directly to the Deputy City Manager.
The Assistant City Manager is responsible for research, special assignments and correspon-
dence; supervising the City Clerk's Office and City Manager's Office staff; personnel activi-
ties, including recruiting, training, job classification, labor negotiations, and grievance
hearings.
EMPLOYEES 1983 BUDGET BUDGET
POSITION TITLE BUDGET |BUDGET | BUDGET |EMPLOYMENT
1981 | 1982 1983 RANGE 1982 1983
City Manager 1 1 1 E-1 $ 70,939 $ 70,939
Deputy City Manager 1 1 1 E-2 59,893 59,893
Assistant City Manager 0 0 1 -- 38,470
Executive Assistant to the
City Manager 1 1 0 -- 36,293 --
Executive Assistant 1 1 1 627 24,121 25,568
City Manager's Secretary 1 1 1 622 18,692 19,814
Administrative Secretary 1 1 1 620/21 17,784 18,852
Subtotal 6 6 6 $227,722 $233,536
Add: Longevity 1,534 1,740
27th Pay Period 8,759 -~
$238,015 $235,276
CITY OF WICHITA -

FORM 22-003 OCT. 80



AVIINO0 TVIIAVO

T96°LT § 791°9T $ 0ZZ‘9T ¢ SATIIAOWHOD TVIOL

g1ool pue snieieddy IOUTH 06§
G/1°'Z /12 16L°T juemdinby - saaeg xiedeay QL€
- - . quamdinby - soy1ddng Burjexsdp 09¢
- - -- sjusmwencidwy ¥ sSurpyIng - siaed Itedsy QGE
- -- -- sjusmenoxduy ¥ sButpiIng - soriddng ‘ado o%¢
- . - sTeosTwey) ® sdnid ‘pood Q€E
-- usur] pue Burpylold (€

98¢ ‘6T § L86°CT § €Y'yl so11ddng 291330 01¢
SHILIAORA0D

98€°‘6Z $ 768°62% 8L6°ST § SADTAYAS IVALOVEINOD 'TVIOL

H@M.NH qnm.wﬁ 10991 §30TAIDS TENIVEIIUO) IdYJ0 6T

0£8°8 057°8 768°8 890TAIDS TRUOTSSVJOIT (/T

L8T SLT St suoldiaosqng pue senq 097

- - -- aourInsul 06g
. _— - FUTSTITBAPY 0OHZ

V%A 062 - uoTielr0dsueal, Q€
£€€L°T VAN VO A A SUOTIEITUNUUO] (7T
. g . § we 8 88TITTFIN 077
SHOTAYIS TVNIIVIINOD
686G °0LTS 869 LLTS 8ZE'ECTS SEDIANAS 'TYNOSHId TVIOL
C8G0LTS |- 869°LLIS 8T€€STS sa8ep R S9TIBTES OTI
, SHOIANAS TYNOSHHd
NOILVDTAISSVIO LNN0JOV
ammmmm, amwmwm q«mmw<

“S39UTYBO 9TTJ 9ZTS-aAVI39] 2914l pue
aoq1amedLy euo 103 spuny sapnydouT YoTYA 01/ °‘T$ 8T Ae1anQ Teitde) oy 393pnq 86T UL

*83800 Jupjulad pug sjusm
-ssosse TeToads UT A1TATIOR pOsSBIIOUT 03 Inp A[e%ae| sT @seaidoul syl ~soj[ddng 991330
pue a8eisog ‘Surlurid - OTf IUNODIY UT ST YITUA FO IT® ‘66¢°T§ POSEIIDUT SITITPOWWOD

'Tejusa jusudinbs pue sFex03g ¥ 3nep punoaliepup je spIodax Jo 98via0ls I0F Spuny
SIPNTIUT YITUA GRZ IUNOIDY UT 9sea109p £T9‘T1S ® 4 19s53J0 918 GOT‘TS ButTe3l03 0/7 PU®B 092
‘0€Z ‘077 SIUTIOVIY UT S2SBIIDUL  QOGY JO SEBDIDIP IOUTW ¥ IDDTFSI SIITAIIG TeNIOLIIUOC)

. ‘wexBoxd asuBls}sSSE

juswssasse Teroeds oyy o3 podaeyd sT LIwlaadag ® Fo LIWTPS Ayl Jo JIBY-dUQ "Z8ET UT
suoTlTsod awT3-TInJ uel ol poaevdwod suofiisod swWIl-TINF 2ulU ST £86T UT UYaZulals [OUU0SIdJ
‘gg6T ut porzed Aed yi/z sy zoF Fupis¥pnq aou pue uciirsod I YID[D BUO FO UOFIINPIAIL

"2 T ‘S9sE9a03p OM] Aq 39s8JF0 aaw T/ ‘T1¢ Buri®lol juswesoxdwy AxeRs %9 oYUl PuUR SI9STEBI
£LzeTBSs 3TI8W O3 STYEBINYTAIIE S8sSEAIOUI "EIT'[$ JO DEBIIVOP ® 1939TFIX S9O0TAdeg TruosSiad

"$§L'€ZT$ Fo e8pnq ggeT @yl 01 paardmod usyM
ZIS %% JO 9582I09D B $ID9[JOL UOTSTATQ §,%I2TD £3ITD 2Ya 203 Z#Z‘61z$ JO 3°3pnq €861 Bul

SINAWHOD 1LaDaANd

MAATO ALID YIDVNYH ALID TVHENED
0000 - ALIALIOV] o060 NOISIAIA| zo INTHINVATA| o1t anna

139and TVANNY



ANNUAL BUDGET

GENERAL

FUND 110 | DEPARTMENT ) 02
CITY MANAGER

DIVISION
CITY CLERK

090 |AcTIVITY

50000

WORK PROGRAM

The City Clerk is the ex-officio clerk of the Board of City Commissioners, the Board of Bids
and Contracts and the Staff Screening and Selection Committee, and is responsible for pre-
paring minutes of all meetings and performing such other duties as may be directed by

either the Governing Body or the City Manager.

This division is also responsible for 1) administering all Special Assessment Assistance
and Deferred Assessment Programs; 2) coordinating bond andnote processing; 3) ordinance pro-
cessing; 4) Code Book revisions; and 5) maintaining official City records.

. EMPLOYEES 1983 BUDGET BUDGET
POSITION TITLE BUDGET [BUDGET | BUDGET |EMPLOYMENT] | 1982 1983
1981 | 1982 | 1983 RANGE
City Clerk 1 1 1 633 $ 34,355 $ 36,417
Deputy City Clerk II 1 1 1 629 26,775 28,382
Deputy City Clerk I 1 1 -1 625 21,759 23,064
Administrative Aide I 1 1 1 620 16,119 17,647
Account Clerk II 1 1 1 619 13,367 13,291
Secretary 2 2 2 618/19 27,450 31,413
Data Control Clerk 1 2 2 617 24,748 26,070
Clerk II 1 1 0 - 11,275 --
Subtotal 9 10 9 $175,848 $176,284
ADD: Longevity 1,958 2,059
27th Pay Period 6,844 --
LESS: Charges to Special As-
sessment Assistance
Program (% salary of
Secretary I) (6,952) (7,758)
$177,698 $170,585

FORM 22-003 OCT. 80

CITY OF WICHITA
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ANNUAL BUDGET ——
UND 110 |DEPARTMENT 02}DIVISION 820 |acTIVITY 50000
GENERAL CITY MANAGER PERSONNEL
WORK PROGRAM
The goal of the Personnel Division is to develop and administer personnel policies and pro-
cedures governing all City employees in accordance with merit principles. The personnel
program includes classification, pay administration, recruitment, performance appraisal,
orientation of new employees and maintenance of employee personnel records.
The Personnel Division processes all personnel transactions; provides employee services;
provides training programs for all City employees designed to enhance upward mobility
opportunities; monitors the equal opportunity and affirmative action program of the City
of Wichita; and works with other City divisions, employee organizations and union repre-
sentatives in handling employee grievances and negotiating union agreements.
EMPLOYEES 1983 BUDGET BUDGET
POSTTION TITLE BUDGET |BUDGET { BUDGET |EMPLOYMENT 1982 1983
1981 1982 1983 RANGE
Personnel Director 1 1 1 635 $ 38,347 $ 40,648
Employee Relations Officer 1 1 1 633 32,528 34,479
Senior Personnel Technician 3 4 4 629 99,766 108,811
Personnel Technician II 4 3 2 626 45,733 47,437
Administrative Aide I 2 2 2 620 30,394 ©. 33,448
Secretary 2 2 2 618/19 31,886 34,172
Data Control Clerk 1 1 1 617 12,648 14,068
Clerk IIL 0 0 1 615 -- 13,383
Subtotal 14 14 14 $291,302 $326,446
ADD: Longevity 1,791 2,080
27th Pay Period 11,299 --
TOTAL $304,392 $328,526
CITY OF WICHITA -~

FORM 22-003 'OCT. 80
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ANNUAL "'BUDGET

kFUND . 110

GENERAL

DEPARTMENT
CITY MANAGER

02

DIVISION
PUBLIC. AFFAIRS OFFICE

860 [acTIVITY

50000

citizens and City government.

Work areas include:

WORK PROGRAM

The Public Affairs Office is charged with creating and maintaining open communication between

preparing and disseminating information

to the news media; assisting all City offices in providing photographic services and special

news conference scheduling; presenting the City's legislative '"package"

to the Kansas

Legislature and monitoring legislation affecting Wichita; preparing and distributing infor-
mational material including meeting schedules, the Annual Report, statistical summarles, and

brochures.

questlons and problems regarding City services.

Additionally, ﬂus division produces the City's biweekly internal publlcatlon City Employee
Newsletter, and assists City Comm1ss1oners and City management in preparing speeches for

various public -appearances.

All staff members provide information, referrals, and answers to citizens'

EMPLOYEES 1083 BUDGET BUDGET
POSITION TITLE BUDGET |BUDGET | BUDGET |EMPLOYMENT 1982 1983
1981 | 1982 1983 RANGL
“Public Affairs Director 1 1 1 633 $ 31,267 $ 32,121
Legislative Activities
Coordinator 1 1 0 -- 26,863 -
Public Information Officer 0 0 1 629 -- 23,204
Subtotal 2 2 2 $ 58,130 $ 55,325
ADD: Longevity 132
27th Pay Period 2,314

Commission Office
(% Secretary)

6,459

$ 67,035

FORM 22-003 OCT. 80

CITY OF WICHITA
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seemess.onssees ANNUAL BUDGET wesssemsssssssmn

FUND 110 | DEPARTMENT 02 |DIVISION 120 [acTIviTY 50120
GENERAL ' CITY MANAGER HISTORIC WICHITA BOARD
WORK PROGRAM '

The Historic Wichita Board develops, coordinates, and encourages the preservation of
Wichita's history through assistance and work with 0ld Cowtown Museum, Wichita-Sedgwick
County Historical Museum, Historic Landmark Preservation Committee, and other groups,. or-
ganizations, and individuals interested in preserving area history.

In 1983, the Board will be involved with the operation of the new Wichita-Sedgwick County
Historical Museum and the maintenance of. the old City Hall. It will provide support for
0ld Cowtown Museum and administer the $107,000 in City general funds allocated for mainte-
nance of City-owned structures on the site. The Board will supervise the lease and

maintenance program for the Comley House, 1137 N. Broadway, a City-owned historic property.

It will encourage the preservation of our architectural heritage through support for the
City's Landmark program. In 1983, the Board will also serve as the designated City of
Wichita Cemetery Board for Highland Cemetery.

The Director of the Historic Wichita Board serves as Director of the new Wichita-Sedgwick
County Historical Museum and is an ex-officio member of the Historic Landmark Preservation
Committee.

EMPLOYEES 1983 BUDGET BUDGET
POSITION TITLE BUDGET {BUDGET | BUDGET |EMPLOYMENT 1982 1983
1981 | 1982 1983 RANGE
Director of Historic Wichita . ‘

Board 1 1 1 633 $ 34,355 . $ 36,417
Subtotal 1 1 1 $ 34,355 $ 36,417
ADD: Longevity 190 215
27th Pay Period 1,321 --

$ 36,632

CITY OF WICHITA

FORM 22-003 OCT. 80




